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Application Form

Respect training on Risk Assessment Level 1 and 2
18th and 19th October 2011 - London
Name:







Job Title:
Agency:
Address:

Telephone:
Email:

I enclose a cheque payable to Respect for the sum of:

(DELETE AS APPROPRIATE)
*Members £240







(
*Non-Members £300 






(
I require an invoice made out to (org or person name):


I require the invoice to be sent to the following address:
Do I need a Purchase Order No to process this invoice?  If so, what is the Purchase Order No?
Any Dietary Requirements:
Payment and cancellation policy

Once your booking form is processed your place is reserved and a confirmation email will be sent to you. You will be invoiced if you have not submitted a cheque with your booking form and must pay within 30 days to continue to hold your place.

If at any point after receiving your confirmation email, you wish to withdraw from training, the following cancellation terms apply:

· Cancellation one month, or more, prior to the training date no charge/full refund

· Cancellation two weeks prior to the training date 50% charge/50% refund

· Cancellation within two weeks prior to the training date full charge/no refund

You may give your place to another delegate as long as we are notified of the name change along with contact details at least one week before the training date. You may not transfer your place onto another course except in exceptional circumstances.

Email completed form to: sarah.read@respect.uk.net
Post completed form to: 
Sarah Read, Respect, 4th Floor, Development House, 

56-64 Leonard Street, London, EC2A 4LT. 
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